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Procurement Record Form
(For All Procurements Over $10,000) 



	Solicitation Issue Date:
Solicitation Close Date:

Requirement (RFP topic/deliverable):                                                             



Budget Cap/Range in RFP: 



	Offers Received

	Offeror
	Date Received
	Price
	Score out of 100

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Offer Selected:







	Selection Rationale:

[Offeror]’s proposal was most advantageous to [Organization], price and other factors considered, because ______.








Price Reasonableness Assessment:







___________________________________  
Organization

___________________________________  
Name

___________________________________  
Signature 

*Rationale Should be Consistent with RFP’s Stated Evaluation Factors
*Rationale Should be Consistent with Written Evaluation Plan Where Such Plan Required by Policy
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